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Ilonoxxenue Ne9
0 OuOJIHOTEKE

1. O0uHe mosiokKeHHe

1.1. Hacrosiee monoxenue pa3paboTaHo Ha OoCHOBaHHWM cTaThi 18 PDenepanbHOrO
3akoHa «0O6 obpasoBanum B P®» ot 29.12.2012 roma Ne273-®3, mpukaza OT
01.03.2004 roma Ne936 O peanuzanuu pemieHds Koiwiernd MuHOOpa3OBaHUA
Poccum ot  10.02.2004 roma Ne2/2 «O6  OCHOBHBIX  HalpaBIEHUSIX
COBEPILECHCTBOBAHUS AESATENBHOCTH OMONMOTEK yUpexJeHui obiiero oOpa3oBaHUs
Poccuiickoit @enepanyn», B COOTBETCTBHU C | paXKIaHCKUM KojeKkcoM Poccuiickoi
Oenepanun, DenepanbHbIM 3akoHOM oT 25 wuioas 2002 roma Nell4-®3 «O
IPOTUBOJEHCTBUU SKCTPEMUCTCKOMN AeaTenbHocTi» U Ne436 OC ot 29 nexabps 2010
roga «O 3amuTe neTeil OT “HPOpMaIUY, IPUYUHSIONIEH Bpell U pa3BUTHIO», Y CTaBa
IITKOJIBI.

bubnuroreka sIBIsS€TCS CTPYKTYPHBIM IOApa3feleHHUeM IIKOJbI, YYaCTBYIOUIMM B
y4eOHO-BOCITUTATEIbHOM IIpollecCe B LENsAX OOECHeYeHUs] MpaBa YYaCTHHUKOB
00pa3oBaTeNbHOTO Ipollecca Ha OeclulaTHOe MOJb30BaHHWE OUOIMOTEUHO-
MHGOPMaIMOHHBIMU PECYPCAMH.

1.2. JlearenbHOCTh OHMONMOTEKH 0O0IIE00pa30BaTENbHOIO yupexaeHus (nauee -
Ooubnuoreka) oTpaxaercs B YcraBe MmKoidbl. (ObecneyeHHOCTh OubIMOTEKH
y4eOHBIMU, METOAUYECKUMHU M CIIPABOYHBIMU JOKYMEHTaMH YUYUTBIBAaeTCA IIpH
JMLIEH3UPOBaHUM 00111e00pa30BaTENBHOIO YUPEKACHHUS.

1.3. Ilenu pnesaTensHOCTH OWUOMMOTEKW: peanu3alusi 00S3aTEIBHOIO MHUHMMYyMa
coziepKanus 001e06pa3oBaTeNbHBIX IPOrpaMM, UX aJlaNTalys K XXU3HH B 00ILECTBE,
CO3[laHMe€ OCHOBBHI [JI1 OCO3HAHHOrO BbIOOpa M MOCIEAYIOLEr0 OCBOCHUS
npodeccroHaNbHEIX 00pa30BaTebHBIX IPOrpPaMM, BOCIIUTAHUE I'PaXKIaHCTBEHHOCTH,
TPYAOMOOKs, yBaXKeHUs K NpaBaM M CBOOOJaM uesoBeKa, JIOOBH K OKpyXaroluen
npupoge, Poaune, ceMbe, GOpMUpOBaHKE 3J0POBOTO 00pa3a KU3HU.

1.4. JlestensHOoCTh OMOJMOTEKM OCHOBBIBA€TCS Ha TNPUHLMIIAX [IEMOKpPATHH,
ryMaHu3Ma, OOIIEeIOCTYTHOCTH, MPUOPHTETA OOIIEYENIOBEYeCKUX LEHHOCTEH,
IpaXXIaHCTBEHHOCTH, CBOOOIHOTO PA3BUTHS JIMUHOCTH.

1.5. Ilopsimok monbp30BaHMsl UCTOYHUKAMU WH(OpPMAIMHK, IepeYeHb OCHOBHBIX YCIIYT
U YyCIIOBUs HUX MpefocTaBieHus onpepnensiorcs Ilonoxenuem o Oubnuoreke u
Ilpapunamu  MONb30BaHus  GUOMMOTEKOM, yTBEpPKIEHHBIME  PYKOBOIUTENEM



.

1.6. IlIxona HeceT OTBETCTBEHHOCTh 3a AOCTYIHOCTh M KAauyecTBO OUOIHOTEYHO-
MH(OPMALIHOHHOTO 0OCITY)KMBaHHs OUOITHOTEKH.

[.7. Oprasusanus oOCTyXHMBaHHS YYaCTHHKOB 00pa3’oBaTebHOro Ipolecca
IPOU3BOAUTCS B COOTBETCTBUM C [PaBMIaMM TEXHUKM 0€301acHOCTH u
IIPOTHBONIOXXaPHBIMH, CAHUTAPHO-TUTHEHUYECKUMH TPEOOBAHUSMA.

2. OcHoBHbBIE 32a4YH

2.1. OcHOBHBIMHM 3aJjauaMy OUOTHOTEKH ABISIOTCS:

a) obecreyeHHWe Yy4YacTHHMKAaM o00pa3oBaTeNbHOro Ipouecca — 0obydaromumc,
MeJaroryyeckuM paboTHUKAM, poauTensM (MHBIM 3aKOHHBIM MpPeJCTaBHTENAM)
obyvaromuxcs (Jarnee -monp3oBareisiM) — JOCTyNa K HHOOPMALMH, 3HAHHAM,
UAesM, KyJIbTYPHBIM LIEHHOCTSAM IOCPEACTBOM MCIONB30BaHUA OHOIMOTEUHO-
MH(QOPMAIMOHHBIX PECYPCOB 06IIE06pa30BATENLHOI0 YUPEKAEHHS HA Pa3IAHBIX
HOCHTENSIX: OyMaXHOM (KHWXKHBIA (oHI, (OHI NEPHOAMYECKUX W3NAHUN);
MariuTHOM  (boHm  aymwo- u  BupeokacceT); wuppoBoM  (CD-muckwm);
KOMMYHHUKATHBHOM (KOMIIBIOTEPHEIE CeTH) H MHBIX HOCHTEJISX;
6) BoOCcIMTaHME KYJNBTYpPHOTO M TIpaXJAHCKOTO CaMOCO3HAHHMs, MOMOLIb B
cCoLMau3alyy  OOydYaloIerocs, pasBUTHA €ro TBOPYECKOro  MOTEHLHANa;
B) (pOpMHPOBaHUE HABBIKOB HE3aBMCUMOI0 OGMOIHOTEYHOTO TTONB30BATENS: 00yYeHHUe
TIOUCKY, OTOOPY U KPUTHYECKOM OLiEHKe HH(OpMAIIHH;

I) COBEpILICHCTBOBAHHME MpPEAOCTABIAEMBbIX OHMONMOTEKOH YCIYyr Ha OCHOBE
BHEJIPEHUS  HOBBIX HH(OOPMAIMOHHBIX TEXHOJNOTMH M  KOMIBIOTEPU3ALUH

OUOIMOTEYHO-MH(POPMALIMOHHBIX ~ HPOLECCOB,  (QOPMHUpOBaHUHE  KOM(OPTHOM
OUOIMOTEYHON Cpepl.

3. OcHoBHBbIe PyHKIMH
3.1. Jlns peanu3anuy OCHOBHBIX 3aja4y OUOIHOTEKA!
a) Gopmupyer (onn 61610 TeUHO-MHYOPMALIHOHHBIX pecypcoB
006111e00pa30BaTENBHOTO YUPEHKJCHUS:
* KOMIUIEKTYeT yHUBEpCaNbHbIA (POHJ Yy4eOHBIMH, XyJ0XKECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMM, TI€IArOrMYEeCKAMU M HAyYHO-NOMYNSAPHBIMH JOKYMEHTaMH Ha
TPAIULIMOHHBIX ¥ HETPAAULMOHHBIX HOCUTENAX UHPOPMALHH;
 monosHsgeT (GoHa HHGOPMALMOHHBIMU pecypcamu cetd HWHTepmer, 6Gasamu u
OaHKaMM JaHHBIX APYTUX YUPEKAECHUN U OpraHu3aiuii;
*  aKKymyiaupyeT (OHI JOKYMEHTOB, CO3[aBaeMblX B 001Ie00pa3oBaTebHOM
yupexaenuy  (mybnukamuii M paboT  memaroroB  061ieo6pa3oBaTeNbHOrO
YUpekKAeHHs, JTyUIIMX HAydHBIX paboT U pedepatoB 00ydalomuxcs u ap.);
* OCYIIECTBIAET pa3MeleHre, OpraHu3aluio ¥ COXPaHHOCTb JOKYMEHTOB;

6) cozmaeT HHPOPMALMOHHYIO TPOAYKLHIO:
*  OCYIIECTBJSET  AHAIMTUKO-CHHTETHYEeCKyl0  IrepepaboTky  MHpOpMaLuu;
* OpraHusyer M BEIET CHpaBoyHO-OMOGIMOrpaduyeckuii anmapar: Karajioru
(andaBUTHBIN, cUCTEMATUYECKHA), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKy CTaTei,
TeMaTUYEeCKUe KapTOTEKH), AIEKTPOHHBIA KaTajor, 6a3pl JAHHLIX 1O TPOPUIIO
06111e06pa30BaTENBHOIO YUPEKACHHUS,

* paspabaThiBacT peKOMeHzatenbHple  Gubnuorpaduueckue 1ocobus (crmekm,
0030pBI, yKazaTesu 1 T.11.);




ofecrieunBaeT HMH(GOPMHUpOBaHHWE IIOIb30Barenedl 00  HMH(OPMAaLUOHHOMU

NpOAYKIHH,
B)  OCYIIECTBJAET nudpepeHIIIpoBaHHOEe  OMONIMOTEYHO-UH(POPMAIIUOHHOE

06CITy)KMBaHHE 00yYarOIIXCSL:

e IIpeNOCTABIIsET HHPOPMAIMOHHEIE PECYPChl Ha PaslMYHbIX HOCHTEIX Ha OCHOBE
H3y4deHHUs uX UHTEPECOB H MH()OPMAIMOHHEBIX OTpeOHOCTEN;
o CO3JAaeT YCIOBHSA [ pealu3allid CaMOCTOSTEIBHOCTA B  OOYYeHHH,
[103HABATEJIbHOM, TBOPYECKOM JEATENbHOCTA C OINOpPOM Ha KOMMYHHKAIHIO;
crocoOCTBYET Pa3BUTHIO HABBIKOB caM000y4eHUs (y4acTHe B CETEBBIX OJMMITHAIAX,
TeJICKOMMYHHUKAllMOHHBIX IIPOEKTaX B CHCTEME JUCTAHIMOHHOTO OOyUYeHHs);
e opraHuzyeT oOydYeHHEe HaBBIKaM HEe3aBUCHMOTO OHOIMOTEYHOIO IMOJIB30BATENS U
noTpeOuTeNs HHYOPMALIUH, COAEHCTBYET MHTErPALMM KOMIIIEKCA 3HAHUH, YMEHUH 1
HaBBIKOB pabOTHI ¢ KHUIOM U HH(OpMaLHEH;

* OKa3bIBa€T MH(MOPMALMOHHYIO MONEPXKKY B PELICHHH 3a7ay, BO3HHUKAIOIIHX B
mpolecce HX y4eOHOM, caMo0Opa3oBaTeNbHOM M JOCYTOBOM IeSTeNbHOCTY;
° OpraHu3yeT MacCOBBIE MEDPONPHUATHS, OPUEHTUPOBAHHEIE HA pa3BUTHE OOILEH, H
YMTATENBCKOM  KYJIBTYPbl JIMYHOCTH, COIEWCTBYET pPAa3BUTHIO KPHTHYECKOIO
MBIIIUICHUS;

° COIEHWCTBYET 4YJI€HaM MeJaroru4eckoro KOJUIEKTHBA MW  aJMHHHUCTpaLUH
YUpPEXAEHHUS B OpraHM3aldy oOpa3oBaTeIbHOro mpoluecca U Jocyra o0ydaroluxcs
(mpocMoTp BUJ1€0(DHITEMOB, CD-nauckos, Ipe3eHTallMd  pa3BUBAIOLIUX
KOMIIBIOTEPHBIX UID);

° PYKOBOJHUT BOCIIMTATENIbHON pabOTOM C KHUIOW B TpyHIax IPOJJIEHHOrO JHS, B
Kjaccax KOMIIEHCHUpPYIOLIero oO0y4deHHs, B KOpPPEKUHOHHBIX Kiaccax (IpH HX

HAJIMYUH);
r) OCyLIeCTBIIET  Ju(depeHIupoBaHHOE  OUOIMOTEYHO-UHGOPMALHOHHOE

oOCTy)KUBaHHE IeIarOTHYeCKUX pabOTHUKOB:

* BBISBIISIET HH(OPMAIMOHHBIE IOTPEOHOCTH M yJIOBIETBOPSET 3alPOCH], CBA3aHHbIE
c o0y4eHreM, BOCIIUTAHUEM U 3I0POBBEM JI€TEN;

* BBIABIIIET MH(GOPMAIMOHHbIE TOTPEOHOCTH M yIOBJIETBOPSET 3alpOoChl B 00JIaCTH
neJarorn4ecKux MHHOBAIIUHA U HOBBIX TEXHOJIOIH;

° COJEHCTBYET IPO(PEeCCHOHAIBHOM KOMIIETEHIMH, IIOBBIIICHUIO KBaJTH(DUKAIHH,
IIPOBEICHUIO aTTeCTALNH;

 co3maeT OaHK IeJarormyeckol  MHGOpMalMM  KaK  OCHOBBI  eJUHOM
MH(G)OPMAIIMOHHOM CIyXkKObI 0011e00pa30BaTENBHOIO YUPENKACHHS, OCYLIECTBISET
HaKOIUIEHWe, CHUCTEMAaTH3alfio MHPOpPMAlMK II0 IpeAMeTaM, pas3leliaM H TeMaM;
° OpraHu3yer JOCTYIl K OaHKY NeAarornyeckod HH(QOpMalMy Ha JIOOBIX HOCHTENSX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCUY NE€AArorn4eCcKuX U3aHuM;

* ocyllecTBisieT Tekyuiee HH(popMHupoBaHHe (IHH HH(OpMaIK, 0030pBI HOBBIX
MOCTYTUICHHH u myOsuKanui), MH()OPMHUpPOBaHHUE PYKOBOZCTBA
0011e00pa30BaTEeILHOTO YUPEXKIEHUS 110 BOIPOCaM YIpaBlieHUus: 00pa3oBaTeIbHbIM
TIIPOIIECCOM;

°* OJJIep)KUBAeT AESITEeNIbHOCTh Iearoruyeckux pabOTHHUKOB B 0OJIACTH CO3[AHUA
MH(OPMAIMOHHBIX NPOAYKTOB (JOKYMEHTOB, 0a3 maHHBIX, Web-cTpaHul u T.IL.);
°* crnocoOCTByeT IPOBEICHUIO 3aHATUM 1O (OPMHPOBAHUIO HWHG)OPMAIMOHHOM
KyIbTypbl; sBIsETCA 0a30# /Ui NpOBEeIeHHs NPAKTHIECKHX 3aHATHH IO pabote ¢

HH(MOpMaLIMOHHBIMH peCypcamu;



n) ocymectBiser — auddepeHIUpoBaHHOE  OMOIMOTEYHO-MH(POPMALMOHHOE
oOCIy)KHBaHHe poauTeneil (MHBIX 3aKOHHBIX IIPEACTaBUTENeN) 00yYaroIuXcs:

e yJIOBIETBOPSET 3aIIpOCHI N0JIb30BaTeNel U HHYOPMUPYET O HOBBIX IIOCTYIUIEHHUSX B
OHOJIMOTEKY;

e KOHCYJBTHPYET IIO BOIIPOCaM OpraHM3allMd CEMEHWHOTO0 YTEHHUS, 3HAKOMHUT C
nH(OpMAaLIMEN 110 BOCIIUTAHUIO JETEH;

 KOHCYJIBTUPYET I10 BOIIPOCAaM yUeOHBIX M3TaHUN IS O0yYarOIIMXCs.

e) obecreuyMBaeT 3allUTy JeTell OT BpeOHOM IS HMX 3I0pOBbI M Pa3BHTHUA
nHpOpMaIuy;

K) OCYILIECTBJIET CBEPKY IOCTYMAIOMIMX B OUOIMOTEKY JOKYMEHTOB (Ha JIFOOBIX
HOCHUTENAX) C (elepabHbIM CIIHCKOM 3alpeliéHHBIX MATEPHATIOB YKCTPEMHCTCKOTO
comepxaHusi He pexe | paza B momroga. Ilpm  oOHapykeHMHM 3anpeléHHBIX
MaTEPHaJIOB  SKCTPEMHMCTCKOIO  COJACPXKAHMSA COCTAaBIAETCS aKT C  LENBIo
HEJIOITyIIeHHUs ITOTaJaHus UX B (POH] OTKPBITOTO JJOCTYTIA;

3) He JOIyCKaeT oOydJaromuxcs Kk MHTepHEeT-pecypcaM, 3JIeKTPOHHBIM JOKyMeHTaM
5KCTPEMHUCTCKOT'O XapaKTepa.

4. Opranusauus AesITeJbHOCTH GHOJIHOTEKH

4.1. CtpykTypa 6ubnuoTexku: aboOHEMEHTHEIM OTAEN, BKIIOYAET OTHEIBl YUeOHHUKOB,
UH(pOpMaMOHHO-0ubIHorpadudeckoii paboTsl, GOHI.

4.2. bubnuoredyHO-MHPOPMALIMOHHOE OOCTY)KHBAaHHE OCYIIECTBISAETCS Ha OCHOBE
OMOIMOTEYHO-UH(DPOPMAIIMOHHBIX PECYpCOB B COOTBETCTBHH C y4eOHBIM U
BOCIIUTATENIbHBIM IUIAHAMK 00Ie00pa30BaTENbHOTO YUPEKACHHS, MPOrpaMMaMy,
IIpOEKTaMH U IJIAaHOM paboThl OMOIHMOTEKH.

4.3. CnioHcopckasi IOMOIIb, [TOJy4eHHas: OMONMOTEeKol B BUIE IIeJIEBBIX CPEACTB Ha
KoMILJIeKTOBaHHEe (hOHJIa M 3aKyNKy O0OpyIOBaHHUs, HE BIIEYET 32 COOOH CHMIKEHHS
HOPMATHUBOB M (WJIK) aOCONIOTHBIX pa3MepOB (PUHAHCHPOBAHUS M3 OIOJKeTa IIKOJIBL.
JleHe)XHBIE CpEACTBA 3a CHAHHYIO OMOIMOTEKOW MakKylaTypy pacXomyroTcs Ha
yAy4IIeHHe  MaTepUalbHO-TEXHUYECKOM  0a3spl  OMOMMOTEKH,  MOJIIHUCKY
Npo(heCCHOHATBHBIX U31aHUH, KOMILIEKTOBaHHE (POH/A JOKYMEHTOB.

44. B nmemax oOecredeHUs MOJAEpHHM3alUMHd  OWOMHOTEKH B YCIOBHAX
nH(popMaTH3aIMK 00pa30BaHys U B IIPEJIENaX CPEJICTB, BBIAETAEMbIX yIpeIUTEISIMY,

IKoJIa obecrieurBaeT OUOIUOTEKY
*  rapaHTUPOBaHHBHIM  (UHAHCHPOBAaHHEM  KOMILUIEKTOBAHUS  OUOIHMOTEYHO-

MHQOPMAI[MOHHBEIX PECypcoB (B CMeTe YYPEKAEHHS BBIBOAUTCS OTHAENIBHO);
* HEOOXOOUMBIMHU CIY)XEOHBIMH W IIPOU3BOACTBEHHBIMH IOMEUICHUSMH B
COOTBETCTBUM CO CTPYKTYpoM OHONMOTEKM H HOpPMAaTUBaMH II0 TEXHHKE
0e301acHOCTH HSKCIUIyaTalldd KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIIaXKHOCTH,
3aIlbIJIEHHOCTH OMELICHHUS, KOPPO3UOHHO-aKTUBHBIX pUMecen 01071
3JIEKTPONPOBOAALIEH MBUTA) W B cooTBeTcTBUM ¢ nosoxeHusMu CanlIuH;
°  COBPEMEHHOW OJIEKTPOHHO-BBHIYHCIUTENbHON, TEJIEKOMMYHHKALIMOHHOM M
KONMPOBAJILHO-MHOKUTEIBPHOM TEXHUKOW M HEOOXOIUMBIMU  IIPOTrPaMMHBIMU
NPOAYKTaMMU;

°* PEMOHTOM M CEpBUCHBIM OOCITY)XHBaHHEM TEXHHUKH U 00OpyHOBaHUS OMOIMOTEKH;
* 6MOIMOTEYHOM TEXHUKON U KaHIENSPCKUMH NPUHAIJIEXHOCTAMA.

4.5. Illxoma co3jaeT yCIOBMs JUIsl COXPAHHOCTH allaparyphbl, 00OpYIOBaHUs u
UMyIecTBa OMOJIUOTEKH.



4.6. OTBETCTBEHHOCTH 3a CHCTEMATUYHOCTh U Ka4eCTBO KOMIUIEKTOBaHHS OCHOBHOI'O
¢onga OHMONMOTEKH, KOMIUIEKTOBaHHE Y4YeOHOro (hOHIAa B COOTBETCTBUU C
(benepanbHBIMU MEPEYHIMH yUYEOHHKOB U y4eOHO-METOAUYECKUX U3IaHUM, CO31aHUe
HEOOXOJMMBIX YCIIOBHM JJIS JESTeNbHOCTH OHONMOTEKM HECEeT PYKOBOIMTEND
006111e00pa30BaTEIBHOIO YUPEXKAECHHUS B COOTBETCTBUHU C Y CTABOM ILIKOJIBI.

4.7. PexuMm pabOThl OHMONMOTEKH ONpeleNserTcs 3aBeAYIOIUM OHONIMOTEKOM
(6ubsnoTeKapeM) B COOTBETCTBUM C IPABHJIAMH BHYTPEHHETO PaCIOpSIKa IIKOJIBL.
IIpu onpezeneHUH pexXxuMa paboTel GUOIHOTEKH peTyCMaTpPUBAETCs BBIICTIEHHUE:

* IBYX 4acOB pab04ero BpeMEHH e)KeHEBHO Ha BBINOJHEHHE BHYTPUOUOIHOTEHOMN
paboTsl;

* OJHOIO pa3a B MECAIl — CaAHUTAPHOTO [HS, B KOTOPBIM OOCIy)XHBaHHE
I0JTh30BaTeNEN He IPOU3BOIUTCS,

* He MEHee OHOTO pa3a B MECSI] — METOIUYECKOro JHS.

4.8. B memsx 00eCreYeHMs paLMOHANLHOTO HCIONB30BAHUA HMH(POPMALHOHHBIX
pecypcoB B paboTe ¢ JETHMH U IOHONIECTBOM GHOIHMOTEKa 0611e06pa30BaTeIbHOIO
YUPESKACHUS B3aUMOAEHCTByeT ¢ 6ubnuoTrekaMu MUHHCTEpCTBa  KYJIBTYDBI
Poccuiickoit ®eneparum.

S. YnpaBieHue, raTel

5.1.Yopasnenue OubnuoTeKOM  OCYIIEeCTBISETCS B COOTBETCTBHM  C
3aKoHOAaTeNsCTBOM Pocculickoit @enepanun, cyobexToB Poccuiickoii @enepanuu u
Y cTaBoOM IIKOJIEL.

5.2.00mee pyKOBOJCTBO JESTENbHOCTBIO OHOIMOTEKH OCYIIECTBISAET IUPEKTOP
IIIKOJIBL.

5.3.PykoBocTBO  OHMONMOTEKOH  OCYIIECTBISET 3aBeAyIOINHN  OHOIHOTEKOM
(bubnuoTekaphb), KOTOPBIM HECET OTBETCTBEHHOCTh B NpejeNiaX CBOE KOMIIETEHIIMU
nepen OOIIECTBOM M PyKOBOJUTEIEM 0O0ILIe00pa30BaTENbHOTIO  YUYPEXKICHHS,
O00yJaroIMUMHKCS, HX PONUTEISIMA (MHBIMH 3aKOHHBIMH MpPEACTABHTESAMH) 32
OpraHU3aIlii0 W pe3yJbTaThl MAEATeNBHOCTH OHOIMOTEKM B COOTBETCTBHH C
(GYHKIIMOHAILHBIMHA OOS3aHHOCTAMH, IPETyCMOTPEHHBIMU KBaTM(UKAMOHHBIMH
TpeGOBaHMUSIMH, TPYAOBBIM JJOTOBOPOM U Y CTaBOM IIKOJIEL.

5.4. 3aBenyromuit 6ubaroTexoi (6MOIMOTEKaph) Ha3HAYAETCS JUPEKTOPOM IIKOJIBL.
5.5. Mertoauueckoe CONPOBOXAECHHE MAEATENBHOCTH OHONMOTEKH obecrednBaeT
cnenuanict (METOAMCT) 1o Y4eOHbIM (OHJaM M IIKONBHBIM OHOIMOTEKaM
Ynpasienus 06pa3oBaHus MyHHLHUIIAIEHOIO PaOHA.

5.6. 3asenyromuii 6ubmuoTeKol (6MOIMOTEKAph) pa3pabaThIBAET M IIPEJCTABISAET
PYKOBOJUTEIIO IIKOJBI Ha YyTBEPXKICHUE CIEAYIOIUe TOKYMEHTHI:

a) ToJOXeHWe O  OMONMOTeKe, TpaBWia  IOJb30BaHHS  OHONHOTEKOH;
0) mIaHOBO-0TYETHYIO TOKYMEHTALHIO;

B) TEXHOJIOTMYECKYIO JOKYMEHTALIHIO.

5.7. Tlopsagok KOMIUIEKTOBaHMS InTaTa OMONHOTEKH 001e00pa30BaTeIbHOTO
YUPEXIECHUS periaMeHTUPYETCs €ro Y CTaBOM.

5.8. Ha pa6Gory B OHONIMOTEKy NPUHHAMAIOTCS JIMIA, MMEIOIIHe HEOOXOAUMYIO
NpodeccuoHaNbHYIO TOJrOTOBKY, COOTBETCTBYIONLYIO Tpe6OBaHHAM
KBJIU(pUKAIMOHHON XapaKTEPUCTUKH I10 TOJDKHOCTH U MOJyIeHHON CIEMaIbHOCTH,
TIOATBEPXKAECHHYIO IOKYMEHTaMu 06 06pa3oBaHuy ¥ (WiIH) KBaIM(UKALH.

5.9. PaGoTHukH GMOIMOTEK MOTYT OCYIHIECTBISTH TEJATOTHYECKYIO AEATENBHOCTS.



CoBMmelieHre OUOIMOTEYHO-UH(POPMAIIMOHHON M TIeNaroru4eckoi JesTelbHOCTH
OCYIIECTBILIETCS PAOOTHUKOM OMOIHOTEKH TOJIBKO Ha JOOPOBOJIBHOM OCHOBE.

5.10. TpynoBele oTHOWEHUS PabOTHHKOB OMOMMOTEKH M 0OIIE00pa30BaTENBHOIO
YUpPEXKICHUS PErYIHPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHUSI KOTOPOI'O0 HE IOJKHEI
IPOTUBOPEYUTE 3aKOHOAATENBCTBY Poccuiickont denepanuu o Tpyae.

6. IlpaBa 1 00513aHHOCTH PabOTHUKA OHOJIHOTEKH

6.1. PaboTHUKH OMOIMOTEK UMEIOT IIPaABO:

a) CaMOCTOSTENbHO BBIOMpaTh (OpMBI, CpeICTBA U METOABl OGHOIMOTEYHO-
MH(POPMAIIMOHHOTO  OOCIy)XMBaHHs  00pa3oBaTEIbHOTO M BOCIHUTATENHHOTO
IpoOLEeCCOB B COOTBETCTBHH C IeNsIMA M 3aJa4yaMM, YyKa3aHHbIMU B YCTaBe
001Ie00pa30BaTeIBHOTO  ydpeXIeHuss W IOJOXKEHMH O  Oubimoreke
00111e00pa30BaTENILHOTO YUPEXK ICHHS,

0) MPOBOAWTE B YCTAHOBIEHHOM IOpsAKe (aKyJIbTATHBHBIE 3aHATHS, YPOKA H
KPYKKH OMOIHOTEeYHO-6MbMHOrpaduueckix 3HaHMN 1 HHPOPMALMOHHOM KyJIbTYpBI;
B) ONpENENATh MCTOYHMKHM KOMIUIEKTOBAHHS HMH(POPMALMOHHBIX pECYPCOB;
) HU3BIMAaTh M pealM30BbIBATH JOKYMEHTHl M3 (OHIOB B COOTBETCTBHH C
MHCTPYKIHEH II0 yUeTy OUbnuoTeyHoro GpoHa;

J) ONpENeNATh B COOTBETCTBMM C MPABMJIAMH IIOJb30BaHMSA OMOIHOTEKOM
0011e00pa30BaTEIHLHOTO yUpexIeHus, YTBEPXACHHBIMU PYKOBOAMTENIEM
001e00pa30BaTENbHOIO YUPEXIEHUS, ¥ [0 COIVIACOBAHHMIO C POJUTEIHCKAM
KOMHTETOM HJIH IONEYUTENECKAM COBETOM BHJIBI M pa3Mephl KOMITEHCAIMH yiepoa,
HaHECEHHOTI'O II0JIb30BaTEISIMUA OUOIMOTEKH;

€) BHOCUTBH IPEIJIONKEHHUS PYKOBOIHUTENO O0IIe00pa30BaTebHOIO YUPEKAEHUS II0
COBEDILCHCTBOBAHMUIO OIUIATHl TpyJa, B TOM YHuCle HaabaBOK, MOOILUIAT U
IIPEeMHUPOBaHUs paOOTHUKOB OMOIMOTEKH 3a JOIONHUTENBHYIO PabOTy, He BXOSIIYIO
B KPYT' OCHOBHBIX OOSI3aHHOCTEH paOOTHHKOB OMOIMOTEKH; IO KOMITIEHCAIHOHHBIM
MEPOTIPHUSITHUIM, CBSI3aHHBIM C BPEIHBIMH YCIOBHSAMH TpyAa (6uOIMOTEYHas IBLIb,
NpeBBIIIEHHe HOpMAaTHBa pabOThl Ha KOMIIBIOTEDE).

)K) y4acTBOBaTh B YIIPaBJIEHHUH 00Ie0Opa3oBaTENbHBIM YUPEXKICHHEM B IOPSIKE,

OmpeieIIeMOM YCTaBOM YUPEXKIEHNUS,
3) HMMETh €XEroAHBIH OTIYyCK 28 KaJICHJApHbIX [JHEH U JONOJHUTEIbHBIM

OIUIAYMBAEMbIii OTIIYCK B COOTBETCTBUH C KOJUIEKTHBHBIM JOTOBOPOM MEXIY
pabOTHHUKAaMU M PYKOBOACTBOM 00IE00pa30BaTENBHOTO YUPEXKIEHHUS WM HHBIMH
JIOKQJIbHBIMH HOPMaTHUBHBIMU aKTaMH,

1) OBITH NpeACTaBIEHHBIME K pa3lIuYHbIM ()OpMaM MOOIIPEHHMs], HarpajaaM U 3HaKaM
OTIIMYHUS, IIPEJYCMOTPEHHBIM M pabOTHUKOB 00pa3oBaHUS M KYJIBTYpHI;
K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAaTensCcTBOM Poccuiickoit Denepauuu B
pabore OMGIMOTEYHBIX aCCOIIUALIMI MM COIO30B.

6.2. Pabotauky 6ubIH0TEK 00S3aHBI:

a) obecrieyuTh IOJB30BATENAM BO3MOXHOCTH pPabOTHl C HH()OPMAIMOHHBIMU
pecypcamu 6MOIUOTEKMU;

0) uHbopMupoBaTH MOJIB30BaTENEN O BHAX NPeIOCTaBIsAEMBIX OHOIMOTEKOH yCyT;
B) o6ecneunTs HayYHyI0 OpraHu3anuio (POHJO0B U KATAIOTOB;

r) ¢opmupoBarts (GOHIBI B COOTBETCTBMH C YTBEpXKIEHHBIMH (ellepalibHbIMuU
epevHsIMU y4eOHbIX U3IAHWIA, 06pa3oBaTeIbHBIMHU IporpaMMaMu
001e06pa3oBaTeNEHOIO YUPEXKICHUS, HHTEpecaM, MOTPEOHOCTSMUA M 3aIpocaMu



BCEX KaTeropui MOJIb30BaTEIIEH;

) COBEpIIEHCTBOBaTh HH(OpManHOHHO-OMOIMOrpadguyeckoe u OHOIHOTEYHOE
00CTyKMBaHUE I10JIb30BaTeNeH;

e) oOecne4nMBaTh COXPAHHOCTh KCIOJIB30BaHMA HOCHUTENEH WMHQOPMALUH, UX
CUCTEMATHU3ALIMIO, PAa3MELLEHNUE U XPaHEHHE,;

’X) 00ecleurBaTh PEXUM PabOThl B COOTBETCTBHU C IOTPEOHOCTAMH IOJIB30BaTeNEH
11 paboOTOH 00111€00Pa30BATENBHOTO YUPEK ACHHUS;

3) OTYMUTBIBATBCA B  YCTAHOBIEHHOM [OpsAAKE II€pel  pyKOBOIUTEIIEM
00111600pa30BaTEILHOI0 YUPEKIECHHUSI,

1) IOBBIIIATH KBATU(PHKAITHIO.

7. lIpaBa H 005S13aHHOCTH MOJIb30BaTeJIel OGHOIHOTEKH
7.1. ITonp3oBaTesid OMOIMOTEKH UMEIOT IIPABO:

a) ToNydyaThb TIOJIHYO HH(OpManui0O O cocTaBe Oubnuoreynoro ¢oHAA,
MH(QOPMAIHOHHBIX PECYPCaX U MPEeAOCTaBIIeMbIX OUOIHOTEKOH yCIIyrax;

0) TOJB30BaTECS  CNPaBOYHO-OUOIHMOrpaQUYECKHM — alapatoM OHOIMOTEKY;
B) IIONy4aTh KOHCYJBTAL[MOHHYIO IOMOLIp B IIOMCKE M BEIOOpE HMCTOYHHUKOB
nHGbOpMALIHH;

I) MoJlyyaTh BO BPEMEHHOE I0Jb30BaHME Ha abOHEMEHTE M B YUTAJILHOM 3aJie
NeYaTHbIe M3JIaHHSA, ayJMOBHU3yallbHble JOKYMEHThl W JApYrde HMCTOYHUKU
nHbOpMaIUY;

J1) IPOJIeBATh CPOK ITOJIH30BAHHUS JOKYMEHTAMHY;

e) OJy4aTh TEMaTU4YECKHe, ¢axTorpaduyeckue, YTOYHSIIOILIHE %1
bubsnorpaduueckue cripaBku Ha OCHOBe (DOH1a OUOIHOTEKH;

’)K) IIOJly4aThb KOHCYJBTallAOHHYIO IIOMOINs B pabore ¢ wuHbopmanuedi Ha
HETPAAUIMOHHBIX HOCHUTENSIX TMpPH TOJH30BaHHU DJIEKTPOHHBIM M  HHBIM
o00opyIOBaHUEM;

3) y4aCTBOBATh B MEPOIPHUATHUSIX, IPOBOJUMBIX OMOIMOTEKOM;

M) oOpamarbcsd I pa3pelieHus KOH(MPIUKTHOM CHUTyalluh K PYKOBOIUTEIIO
00111e00pa30BaTEIFHOTO YUPEKACHHU.

7.2. TTons3oBarenu 6UOIMOTEKH O0S3aHBL:

a) coOJII0JaTh NpaBUIIa OJIh30BaHMUs OMOINOTEKOH;

6) Oepe)XHO OTHOCHTHCS K IPOM3BEIEHMSAM IleyaTd (HE BBIPHIBaTh, He 3arubarh
CTpPaHMILI, HE [ejaTh B KHHTaX IOJYEPKUBAHUM, MIOMETOK), UHBIM JOKyMEHTaM Ha
Pa3IMYHBIX HOCUTEIIIX, 000pYyA0BaHUIO, UHBEHTAPIO;

B) TOAJEPKUBATh IOPSJOK PpAcCTAHOBKM IOKYMEHTOB B OTKPBITOM JIOCTYIIe
OubnuoTekn, pacmoJOXKEeHUs  KapTo4eK B Kartajorax M KapTOTeKax;

) MOJIb30BAaThCS LEHHBIMH M CIIPAaBOYHBIMH JOKYMEHTaMH TOJBKO B IIOMEILIEHUH
bubnuorexy;

1) ybOemuThcs NpU TONYyYEHUH JOKyMEHTOB B OTCYTCTBUH JA€(EKTOB, a IpH
oOHapyxeHun  npouHpopMupoBarh 06  3TOoM  pabOTHHKA  OMONHOTEKH.
OtBercTBeHHOCTH 32 OOHApy)XXKeHHBIE Je(eKThl B CIABAEMbBIX TOKYMEHTaX HeceT
IIOCJIEAHUU T10JIL30BATEb;

€) PacCUCHIBATLCS B YUTATENBCKOM (HOPMYJIsipe 3a KaXK/blii IMOJYYEeHHBIH HOKYMEHT
(uckmouenue: obyyaromuecs: 1—4 kaccos);

) BO3BpamiaTh [IOKYMEHTHl B  OHOIMOTEKY B  YCTAHOBIICHHBIE  CPOKW:
3) 3aMeHATh JOKYMEHTHl OMONMOTeKM B ciydae WX yTpaThl WM TOPYH MM



paBHOIIEHHBIMHU, JHMOO KOMIEHCHpOBaTh yiep6 B pa3Mepe, YCTAHOBIEHHOM
IpaBUIIaMH I10JIb30BaHUs OMOIHOTEKOI;
1) ITOJIHOCTBIO PACCUYHMTATBHCS C OMOIMOTEKOM MO HUCTEYEeHHH CpOKa OOYYEHHs WMIn
paGoTHl B 0011€00pa30BaTENILHOM YUPEXKIEHUH.
7.3. TTopsimoK MOJIb30BaHUs OUOIHOTEKOM
a) 3amuch OOYYarOIUXCs 00I1eo6pa3oBaTENbHOIO YUPEKIEHHS B OUOIHOTEKY
IIPOM3BOAUTCS IO CIHCOYHOMY COCTaBy Kiacca B HHIMBUIYalbHOM IIOPSJKE,
NeJaroruyeCKuX M HHBIX pabOTHUKOB 0O6Ie00pa30BaTEIBHOIO  yUpEXKASHHS,
poauTened (MHBIX 3aKOHHBIX INpejcTaBuTenedl) 0oOydYarolMxcs — IO IacIopTy;
0) nepeperucTpanus I0Jb30BaTeleii OUONHMOTEKH IPOU3BOJUTCS — €XKETOIHO;
B) JOKYMEHTOM, ITOATBEPXJAIOUIMM IIPaBO IOJB30BaHUS OUOIMOTEKOH, SBIAETCS
YUTATEeNbCKUHA HOpMyJIsp;
I') YUTATEIBCKHUN (POPMYJISIp (pUKCHpYeET JAaTy BBIAAYM MOJIH30BATENIO JOKYMEHTOB U3
(Gonna 6GUONMOTEKH U MX BO3BpAIlEHHUs B OUOIHOTEKY.
7.3. IlopsioOK IIOJIb30BaHUsT a0OHEMEHTOM:

a) MOJIb30BATENId MMEIOT MPaBO MOJYy4YHUTh HAa JIOM M3 MHOTOTOMHBIX M3JIaHHH He
bonee IByX JOKYMEHTOB OHOBPEMEHHO;

0) MaKCUMaJIbHbIE CPOKH I10JIb30BaHHs JOKYMEHTAMHU:
— y4eOHUuKH, yuyeOHbIe MOCOOuS - y4eOHBIH rof;
— HaAY4YHO-IIOMyJIsIpHas, II03HaBaTelbHasl, XyA0)XKECTBEHHAs JIUTEpaTypa -1 Mecsil;
— NEPUONUYECKHE U3JaHus, U3aHus MTOBBIIIEHHOTO cripoca -15 nHei;

B) MOJIB30BATENIN MOT'YT MIPOJUIUTH CPOK IOJIb30BaHUS JJOKYMEHTAMH, €CIIA Ha HUX

OTCYTCTBYET COPOC CO CTOPOHBI APYTHX IOJIb30BATENEH.

8. IIpsimoii 3amper Ha pacnpocTpaHeHHe JHTEepPaTypbl JKCTPEMHCTCKOMH

HalpaBJIEHHOCTH
8.1. B  coorBerctBuu ¢ PenepanbHbIM  3akOHOM «O  IPOTHBOAEHCTBHH

aKcTpeMHuCTCKO#N nmesrenbHOCTH» Nell4-D3 ot 25 mrons 2002 roma 3ampemieHO
XpaHeHHe M HCIOJNb30BaHUE JIUTEPaTypBhI

pacnpocTpaHeHHe, IPOU3BOJCTBO,
3KCTPEMHUCTKOM HAIIPaBIEHHOCTH B LIKOJIBHON 6UOIMOTEKE.

8.2. 3akoH ompenenseT 3KCTPEMHCTCKHE MaTepvaibl KaK IpefHa3HaueHHble AT
00HapooBaHuUs JOKYMEHTHI TU00 HH(OOPMALK Ha MHBIX HOCHTEJISX, IPU3bIBAIOIIHE
K OCYIIECTBICHHIO JKCTPEMUCTCKOH HEATeNbHOCTH JTHOO O0OOCHOBBIBAIOIIME HITH
OINpaBABIBAIOIIME HEOOXOAUMOCTh OCYILIECTBIEHHMS TaKOW MIeATeNIbHOCTH, B TOM
Yyuciae TpyAbl PYKOBOJUTENEH HAIMOHAI-COLMAIMCTCKOM paboueid mapTHU
['epmanmu, ¢ammcrckoit napruu Mranuu, mybnukanuu, 0OOCHOBBIBAIOLIUE HIIH
ONpaBABIBAIOIIME HalMOHAIbHOE M (WJIM) pacoBoe MPEeBOCXOACTBO  JIMOO
ONpaBJABIBAIOIME ITPAKTUKY COBEPIUCHUS! BOCHHBIX MM HUHBIX IPECTYIUICHHUH,
HalpaBJIEeHHBLIX Ha TOJHOE MJIM YaCTUYHOE YHUUYTOXKEHHE KaKOW-TMOO STHUYECKOH,
COLMAJIbHOM, pacoOBOM, HALIMOHAIBHOW WIIM PETUTHO3HOM IPYIIIIBL.

8.3. Ilpu »TOM, K OKCTPEMHCTCKOH JE€SATEIbHOCTH 3aKOH OTHOCHT, IOMHMO
IpoYero, «<MacCcoBO€ PAaCIPOCTPAHEHUE 3aBEJOMO JKCTPEMHCTCKUX MaTepualoB, a
PaBHO MX HM3TOTOBJICHHE WM XpaHEHHe B LIeJISIX MacCOBOIO PacIpOCTPaHEHHUS», a
TaKke (PMHAHCUPOBAHUE U «MHOE CO/ICHCTBUE) ATUM ACHCTBUAM

8.4. bubnuorexaph (Hemaror-6uGIMOTEKaph) €XKeKBapTAIbHO IPOBOXHT CBEPKY
UMeromuxcss B (QoHIax Oubmuoreku JOKyMeHTOB ¢ (DenepanbHBIM  CIIMCKOM
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