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IMogoxenueNe70
00 00paboTKe U 3aIMTE NEePCOHAJLHbBIX JAHHBIX PA0OTHHKOB

1. OO He moJ1oKeH st

1.1. Hacrosimee IlonoxeHue wMMeeT CBOel LENBIO 3aKpelUIEHHE MeXaHH3MOB

obecrnieueHus mpaB CyOBEeKTa Ha COXpaHeHHe KOHMHUIAECHIUATLHOCTH HHPOPMALUH O
(dakTax, COOBITUSAX B OOCTOATENBCTBAX €0 )KU3HH.

1.2. Hacrosimiee Ilonoxxenune 06 o6paboTke U 3aliuTe NEPCOHAIBHBIX TaHHBIX (ajnee
- [Tonoxenue) onpexnenser Nopsaok cObopa, XpaHEeHHUs], IIepelaukl U JIFOOOro Jpyroro
HCTIOJIb30BAaHMUS TEPCOHAIBHBIX JAaHHBIX pPaOOTHUKOB IIIKOJIBI B COOTBETCTBHH C
3aKOHOJAaTeNIbcTBOM Poccuiickoit ®denepany U rapaHTud KOH(DHACHIIMAIBHOCTH
CBEJEHHH 0 pabOTHHKE, IPeIOCTaBIeHHBIX paOOTHUKOM paboTOATEIIO.

1.3. Tlonoxenue pa3paboTaHO Ha ocHoBaHuu Konctutyuuu Poccuiickoit
®eneparyu, rnassl 14 (c1. 85-90) Tpymosoro Kogekca Poccuiickoit ®enepanuu,
®enepabHOTO 3aKOHA or 27.07.2006 romaNel49-®3 "O6 wundopmaiuy,
UH(OPMAI[HOHHBIX TEXHOJOTHAX M O 3almre MHpopMauuu", OenepanbHOro 3aKoHa
or 27.07.2006 romaNel52-®3 "O mnepcoHanpHbIXx naHHBIX', IlocTanoBieHHs
ITpaBurensctBa P® ot 17 Host6pst 2007 roga Ne3781 «O6 yreepxaenuu IlomoxeHus
06 obecriedyeHUr O6e30MacHOCTH IIEPCOHANBHBIX MNAHHBIX NpU HUX 00paboTKe B
MHGOPMAIIMOHHBIX CUCTEMaX NEPCOHAIBHBIX JaHHBIX».

2. OcHOBHbBIE NOHATHS

2.1. Ins neneit nacrosmero ITonoxeHuss KCTIOMB3YIOTCS CIENYIOIUE ITOHATHUS:

Onepamop nepconanvhbix Oannuix (majee oreparop) - IOCyIJapCTBEHHBIM Opra,
MYHUUHMIANBHBIA OpraH, Iopuanyeckoe Wid (U3N4Yeckoe JIULO, OpPraHUu3ylolIue U
(MIM)  OCYIIECTBIIAIOILIUE 00paboTKy TMepCOHANIBHBIX JAHHBIX, @ TaKXKe



oIpeelAIONIMe eI U cojiepXkanne 00paboTKK MePCOHANBHBIX JTaHHBIX. B paMkax
HACTOSIILIETO ITOJIO0XKEHHS ONEPATOPOM SIBJISIETCS LIKOJIA.

IIepconanvuvie 0annvie pabomuuka yupedcoeHus — 3T0 UH(OpMaIusi 0 pabOTHHKE,
BKJIIOYAIOIIAs CBeACHHA O (akTaX, COOBITHSIX U OOCTOATENHCTBAX €ro JXU3HU

(He3aBUCHMO OT (POPMBI UX TPEACTABIECHHUS ), He0OXoauMas Jisi UACHTU(DUKALIUYA €rO
JIMYHOCTH.

Cybvexm — CyOBEeKT NepPCOHANBHBIX TaHHBIX.

Pabomnux - GU3NYECKOE UL, COCTOSIIEE B TPYAOBBIX OTHOLIEHHUSIX C OTIEPATOPOM.

Obpabomxa nepconanvhoix OanHeix - neficTBUs (Omepanu) C IEpCOHATbHBIMH
JaHHBIMH, BKIIOYass cOOp, CUCTeMaTH3aliio, HAaKOILUIEHHe, XpaHeHHe, yTOYHEHUe
(OOHOBIEHME, H3MEHEHHE), MCHOJB30BaHHE, PACIPOCTpaHeHHe (B TOM YHCIe
nepefavy), 00e3nuurBaHue, OIOKMpOBaHNE, YHUUTOKEHHE NIEPCOHATBHBIX JAHHBIX.

Pacnpocmpanenue nepconanvhvix 0annuvix - NeiCTBHUA, HalpaBlIeHHbIE Ha Tepenady
IIEPCOHATIBHBIX JAaHHBIX OIpeAeNIeHHOMY Kpyry Jull (mepegada MEPCOHAIBHBIX
JIQaHHBIX) MIIM Ha O3HAKOMJIEHME C IEPCOHANLHBLIMH JAHHBIMM HEOIPAaHMYEHHOIO
Kpyra JIdll, B TOM 4YHCJIe OOHapoJOBaHHWE IEPCOHAIBHBIX NAHHBIX B CpeEICTBax
MaccoBOM MH(pOpMalUy, pa3MelleHre B HHGOPMALHOHHO-TEIEKOMMYHHKAITHOHHBIX

CeTAX WIIM IPENOCTaBIeHHE AOCTyNa K IMepCOHANBHBIM JaHHBIM KaKHUM-THOO HHBIM
CIIOCOOOM.

Hcnonv3oeanue nepconanvHulx OanHbix - NEUCTBUA (OIepalnu) ¢ IEPCOHATBHBIMU
JIaHHBIMH, COBEpIIaeMbIe OIIEPAaTOPOM B IIEIISAX NPUHSATUS PEIIEHUH MIIM COBEPIIICHUS
MHBIX EACTBUM, TOPOXJAIOIINX IOPUAUYECKUE TTOCTIEACTBUS B OTHOIIIEHUH CYOhEeKTa
MEPCOHAJIBHBIX JAHHBIX WM JPYrHX JHUL JU00 HMHBIM 00pa3oM 3aTparuBaroIUX
IpaBa U CBOOOIBI CYyObEeKTa MEPCOHATBHBIX JAHHBIX WM JPYTUX JIUILI.

bnoxuposanue nepconanvHuix OaHHbLIX - BPEMEHHOE IIpeKpalleHue cbopa,
CHUCTEMAaTH3alli{, HAKOIIEHMS, MCIOJIb30BAaHUs, PAaCIPOCTPAHEHUs MEPCOHATBHBIX
JAHHBIX, B TOM YHCJIE UX IIEpelavH.

VHuumooienue nepconanvHeix OaHHbIX - JEUCTBUsI, B pe3ylbTare KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBHTb  COJIEp)KaHME  IEPCOHAIBHBIX  JAaHHBIX B

MHGOOPMAIIMOHHOM CHUCTeMe IEepPCOHANBHBIX HAHHBIX WM B pe3yJbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepUaIbHbIE HOCUTENN NIEPCOHANBHBIX JaHHBIX.

2.2.K nepcoHanbpHBIM JAaHHBIM PaOOTHHKA OTHOCSITCS:

2.2.1Cenenus, cojep)kamydecss B OCHOBHOM JOKyMEHTE, YIOCTOBEPSIOIIEM
JIMYHOCTh CYOBEKTA.

2.2.2. VInpopmarus, coaepiKamascs B TpYJOBON KHIKKE PaOOTHHKA.
2.2.3.iudopmarnius, comepikainascsi B CTpaXOBOM CBHIETENILCTBE I'OCYJapCTBEHHOIO
IIEHCMOHHOI'O CTPaxOBaHMS.

2.2.4.CBeienus, cogepxaugecss B JOKyMEHTaX  BOMHCKOIO  ydyeTa A
BOEHHOOOSI3aHHBIX U JIUL], OJJIeAAIIUX TPU3BIBY HA BOGHHYIO CITYXKOY.

2.2.5. CBenenusi 00 o0pa3oBaHMM, KBaIM(PUKAIMKM WIM HAIMYAKA CIEIHATBHBIX
3HaHUU UM TTOATOTOBKH.

2.2.6.CBefienusi, coaepXamyecss B CBHUICTEILCTBE O TMOCTAHOBKE Ha eT
brryeckoro mUIIa B HATTOTOROM ONTALe 1A mantiatantrs N I



2.2.7.CBezieHus 0 ceMEeHHOM IOJIOKEHIUH pabOTHHKA.

2.2.8.ladpopmandss MeIUIMHCKOTO XapakTepa, B ClydasX, IpeayCMOTPEHHBIX
3aKOHOIATEILCTBOM.

2.2.9.Ceenienns 0 3apaboTHOM 1iaTe paboTHHKA.

2.2.10.CBenenus o COIMaILHBIX JIBIOTaX;

2.2.11.CBeneHus 0 HAIMYUHU CYOUMOCTEH;

2.2.12.Mecto paboThl WK Y4eOBI YWICHOB CEMbY;

2.2.13.ConeprxaHuie TpyIOBOTO IOTOBOPA;

2.2.14.TTomyIMHHUKY ¥ KOTIMU NIPUKA30B I10 IHIHOMY COCTaBY;

2.2.15.0cHOBaHUs K IPUKA3aM I10 JIMYHOMY COCTaBY;

2.2.16.JJoKyMeHTSHI, cofiepXKalnie HH()OPMAIMIO IO HOBBIIICHHUIO KBATM(DUKALUK U
IIEPENOArOTOBKE COTPYAHUKA, €r0 aTTecTalus, CIyKeOHOe paccieloBaHHe.
2.2.17.CBemeHust 0 HarpaXAeHHH TIOCYJApCTBEHHBIMH Harpagamu Poccuiickoii
Denepannu, MPHCBOSHUH IIOYETHBIX, BOMHCKHUX U CIIEIUATIBHBIX 3BAHUN.

2.2.18. JloKyMeHTHI, COoHepialllde CBeJeHHs, HeOOXOAUMBIE IJIs IPENOCTaBIICHHUS
PaGoTHuKy rapaHTMi W = KOMIEHcAlUi, yCTaHOBIEHHBIX  JEHCTBYIOLIMM
3aKOHOJATENBCTBOM (JIOKYMEHTHI O COCTaBE CEMBH, O COCTOSIHUHM 3/IOPOBbSI UICHOB
CeMBbH, O OepeMEeHHOCTH PabOTHHMIB, O BO3PACTe MAJIOJIETHUX AETel, O JOHOPCTBE U
T.IL.)

2.3. B cocraB MOKyMEHTOB, COIEpKAIMX IIEPCOHAIBHBIE JaHHbIE PaOOTHHUKOB
YUPEXIEHHUs], BXOAWUT Cleyromas IOKyMeHTalus, oOpasyrolascs B Ipolecce
OCHOBHOHM [E€ATENbHOCTH YUpeXIeHUs W CcojAep)Kallas IepCOHAJIbHbIE IaHHEIE
pabOTHHUKOB:

- JIOKyMEHTHI, COIPOBOXJAIOIIMe Ipolecc OGOpMIIEHHS TPYAOBBIX OTHOIIEHHMN
PpabOTHUKOB yupexJIeHHs IIpU [TpreMe Ha paboTy, nepeBoje, yBOJIbHEHHH H T.11.;

- MaTepHaJibl [0 IPOBEACHUIO cobOeceloBaHMA, TECTUPOBAHUIO, AaTTECTAI[HH
PaGOTHUKOB yUpeXACHHUS;

- MIOJUIMHHMKH ¥ KOITUH MPHKA30B 110 JTMYHOMY COCTAaBY;

- JNWYHBIE JIeia ¥ TPYIOBbIe KHIKKU paOOTHUKOB yUpeXKICHHUS,

- KapTOTEKH, JXypHAJIbI, 6a3bl JaHHBIX 110 IIEPCOHAIY YIPEXKIACHUS;

- NOJIMHHMKH M KONHU OTYETHBIX, AHAIMTUYECKHX U CIPaBOYHBIX MAaTEpPHAJIOB,
niepeiaBaeMbIX PyKOBOJCTBY YYPEKICHNUS,

- KONMHU JOKYMEHTOB (OTYETOB, CIIPABOK U JIp.), HAallpaBIIIEMbIX B FOCYAapCTBEHHBIE
OpraHbl CTATUCTHKY, BHIIIECTOSIIME OPTraHbl YIPaBIEHHUs U IPYTUE yUPEXKACHUSI

- INTaTHOE paclMCaHue CTPYKTYpHOTO TIoApas3fieNieHus (C yKa3aHHWeM, KTO H3
COTPYAHHMKOB 3aHMMAET TY WIH HUHYIO JIOJDKHOCTh, BAKAHTHBIX JIOJDKHOCTEH);

- JKypHal TaGenpHOro yd4era C yKa3aHHeM (aMUIMKi ¥ MHHIMAIOB PabOTHHKOB
CTPYKTYpPHOTO MOApa3/IeIeHus,

- [ieNa ¢ BBIIMCKAaMM M3 MPUKA30B 110 JUYHOMY COCTaBY, KacaroIMMHUCs PaOOTHUKOB
CTPYKTYPHOTO NOJIpa3AeieHHMs,

- CIHCOK COTPYJHHMKOB CTPYKTYPHOTO TNOJpasjelieHus C yKa3aHWeM OCHOBHBIX
Guorpaduyeckux JAHHBIX: TOJA POXJIEHHs, 00pa3oBaHHe, MECTOXKUTENBCTBO,
JIOMAIHUK TenedoH u Jp.;

- Tabenu ydeTa UCIoib30BaHus pabouero BpeMeH! M pacueTa 3apaboTHOM ILIATEL,

- JIOKyMEHTALMsA 10 HAYUCIEHHIO 3apaboTHOM uiathl (paboure Hapsipl, KAPTOYKA
y4eTa BbIpabOTKH, IOrOBOPBI, aKThI CIAYU-TIPUEMKH paboT u ap.);




- pacYeTHO-IUIATeXHbIe JOKYMEHTEHI IT0 3apab0THOM ILIaTe.

- 3. O6paboTka nepcoHaNbHbIX JaHHBIX

3.1. B memsax obecnedeHus npaB U CBOOOJ YejloBeKa M IrpakJaHHWHA IIpH 00paboTke
HepCOHAIBHBIX JAHHBIX TOJDKHBI COOJIIOAThCA CeAyIoIIre O0IHe TpeOOBaH s :

3.1.1. O6paboTka NepCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCS UCKIFOYUTEILHO B
neysix obecneuenus cobmonenns Koncrurynuu Poccuiickoii @enepanyu, 3aKOHOB U
HHBIX HOPMATHBHBIX IPaBOBBIX aKTOB P®, comeicTBus CyOBeKTaM NepCOHAIBHBIX
J@aHHBIX B TPYAOYCTPOMCTBE, IPOABHXKEHWH IO CIIyXx0e, OOyd4eHHHM, KOHTPOJIS
KOJIMYECTBA M Ka4eCTBa BBIMOJIHAEMON pabOThI, 00ECIIEYeHHS JTUYHOM 0E30IIaCHOCTH

CY6’B€KTa NNEPCOHAJIBHBIX JaHHBIX U 4YJIE€HOB €ro CEMBbH, a TakKXE B IOCJIIX
obecrnieyeHus COXpaHHOCTH IIpUHAIJIe)KAIlero €My HUMylecTBa H HMYIIECTBa

olepaTopa.
3.1.2.IlepcoHanbHble JaHHBIE HE MOIYT OBITH HCIIOJNB30BaHBI B LIENSX NMPUYUHEHUS

HMYILIECTBEHHOI'O H/MJIM MOPAJIBHOIO Bpela Ipak[JaHaM, 3aTPYIAHEHHs pealnu3alliu
npaB ¥ cBoOoA rpaxaad Poccuiickoii ®enepalum.

3.1.3.Ilpu NpUHATHH pEILIEHMIA, 3aTparvBalolIMX HHTEPECH CyOBheKTa NMepCcoOHaIbHBIX
Ha TepPCOHANBHBIX JaHHBIX, IIOJyYEHHBIX

JaHHBIX, HeJb3S OCHOBBIBATHCS
UX aBTOMATH3UpPOBAaHHOM 00pabOTKH WU

HCKIIIOYUTECIIBHO B  pe3yJibTaTe

3JIEKTPOHHOTIO ITOJTyYEHHS.
3.1.4. PabOTHUKH JOJDKHBI OBITH O3HAKOMIIEHBI ITOJ PAaCIHCKy C JTOKyMEHTaMH

omepaTopa, YCTaHaBIMBAIOIIUMH TMOPSIOK OOpabOTKM NEepPCOHAIBHBIX JaHHBIX
CyOBEKTOB, a TaKk)Ke UX IpaBa U 00s3aHHOCTH B 3ToM obnactu. (I[Ipunoxenue Ne7)
3.1.5.Cy0BeKThl mepCOHABHBIX JaHHBIX HE JOJDKHBI OTKa3bIBATHCS OT CBOMX IpaB Ha
COXpaHEHHE U 3allUTy TalHBbI.

3.2. Ilomy4yeHue nepcoHaIbHbIX TaHHBIX.

3.2.1.Bce nmepcoHaJIbHbIE JJaHHBIE CIeAyeT IOMy4aTh HEIOCPEACTBEHHO OT CyOBeKTa
NepCOHAIBHBIX JaHHBIX. CyOBEeKT CaMOCTOSATENbHO NPUHUMAET pelIeHue O

~ MIpeAOCTaBIIEHHE CBOMX ITEPCOHAIBHBIX JaHHBIX U 1aeT NMHCbMEHHOE COrJiache Ha X
0b6paboTKy omepaTtopoM. DopMma 3asBIEeHHs-coryIacusi cyObekTa Ha 00paboTKy

. IIepCOHANBHBIX JaHHBIX IMpeAcCTaBlieHa B mpuiaoxeHuu Nel K HacTosEeMmy

~ IIOJIOXKEHHUIO.
3.2.2.ITuceMeHHOe coriacue He Tpebyercs, eciid 06paboTKa MepPCOHATBHBIX TaHHBIX

OCYILIECTBJIAETCS B LEJNSIX HCIOJIHEHUS [OTrOBOpa, OJHOM U3 CTOPOH KOTOPOTO
SBIIAETCS CyOBEKT NMePCOHAIBHBIX JaHHBIX.

3.2.3.Cornacue Ha 00pabOTKy NEpPCOHAIBHBIX JaHHBIX MOXET OBITh OTO3BAHO
CyOBEKTOM TIepcOHaNbHBIX MAaHHbBIX. Popma 0T3bIBa corjacusi Ha oOpaboTKy
MIepCOHAJIBHBIX JAaHHBIX IPEJCTaBlIeHa B MNpHJOKeHHH N2 K HacTOsAEMY

[MOJIOYKEHMUIO.
3.2.4.B cnyyasx, Korja OIepaTop MOXKET MOJYYUTh HEOOXOIUMBIE MEPCOHAIBHBIE
JlaHHbIe CYOBEeKTa TOJBKO y TpeTbed CTOPOHBI, CyOBEKT WM €ro 3aKOHHBIE



00 3TOM 3apaHEC U OT HET'O JOJDDKHO OBITH IIOJIY4Y€HO ITMCbMEHHOE COIIaCHC.

B yBemoMieHuu omeparop 00s3aH COOOLIMTH O LENAX, CIIOCO0aX U MCTOYHHUKAX
TMOJYYESHHUS IMePCOHATBHBIX JAaHHBIX, @ TAIOKE O XapaKTepe MOIeXKAIIUX TOTy4YEeHHUIO
IIEpCOHAIBHBIX JAHHBIX M BO3MOXKHBIX IIOCJIEICTBUSIX OTKaza CyOBeKTa JaTh
IIHCbMEHHOEe corjlacue Ha ux noiydeHue. Cornacue opopMisieTcss B IMHCHMEHHOM
Gopme B ABYX 3K3EMINLIPAX: OJUH U3 KOTOPBIX IIPENOCTABISETCS CYOBEKTY, BTOPOM
XpaHuTcsl y onepatopa. @opMa 3asBieHHs-COrNAcUs CyOBeKTa Ha IOJIy4YeHHE ero

IIEPCOHAIIBHBIX JAHHBIX OT TPEThell CTOPOHBI MPEACTAaBICHA B MpHJIOKeHHH Ne3 K
HACTOSIIEMY ITOJIOKEHHUIO.

3.2.5.3anpemaercs moiy4aTh U oOpabaTeiBaTh IEpCOHANBHBIE NaHHBIE CyOBeKTa O
€ro MOJTUTUYCCKUX, PEIIUTUO3HEBIX U UHBIX YOSKICHHUAX U YACTHOU YKU3HHU.

3.2.6.3ampermaeTcsa MoIy4aTh ¥ o6pabaThBaTh NEPCOHANBHEIE TaHHBIE CYOBEKTa O
er0 4WIEHCTBE B OOLIECTBEHHBIX OOBEAWHEHWSX WIM ero Mmpodcor3HOM

ACATENbHOCTH, 32 HCKIIOYEHHEM ClIy4yaeB, IPelyCMOTPEHHBIX (enepalbHbIMU
3aKOHAMH.

3.2.7.B ciyyasx, HEMOCPENCTBEHHO CBSA3aHHBIX C BOIPOCAMH TPYZOBBIX OTHOIIECHHH,
B COOTBETCTBUHU CO cTaThed 24 Koncruryrmuum Poccuiickor Penepauuu oreparop

BIIpaBe IOJIy4YaTh U 00pabaThIiBaTh JaHHBIE O YACTHOM JKU3HH CYOBEKTa TOJIBKO C €T0
IICbMEHHOI'O COIJIacHs.

3.1. XpaHeHHe NepPCOHATBHBIX JaHHBIX.

3.3.1.Xpa"eHue NEepCOHATBHBIX MAaHHBIX CYOBEKTOB OCYIIECTBISIETCS KaJpOBOU

ciiykOoi, Oyxrantepueit, Ha OYMaXHBIX H OJIEKTPOHHBIX HOCHTENSAX C
OrpaHMYEHHBIM JIOCTYTIOM.

3.3.2.JIluunple nena pabOTHUKOB MIKOJBI XpaHATCA B OyMa)KHOM BHJI€ B IIalKaXx,
IIPOIIMTHIE U IPOHYMEPOBAHHEIE 110 CTPAHULIAM.

JIuuHble Iefa  COTPYMHUKOB XpaHATCS B KaOWHETe OUPEKTOpa B CIEIHAIBHO
OTBEIEHHOM ceKiuu celida, 00eCedrBaOIIEro 3aluTy OT HECAHKIIMOHUPOBAHHOTO
JOCTyTIA.

3.3.3.Ilogpa3aeneHus, XpaHsilye epcoHaNnbHble JaHHbIE Ha OyMa)KHBIX HOCHUTEIIX,
obecreyrBaOT MX 3alIUTy OT HECAHKIMOHMPOBAHHOTO IOCTYIa M KOIHMPOBaHHS
cornacHo «IlonmoxxeHuto 00 OCOOEHHOCTSAX OOpabOTKH TEPCOHAIBHBIX JaHHBIX,

OCYLIECTBIAeMOI 6€3 HCIONB30BaHUA CPEACTB aBTOMATU3ALMK», YTBEPKIECHHOMY
noctagoBlieHueM npasutenscTBa PO 15 centsadps 2008 r. N687.

3.4. Ilepenaya nepCoHaJIbHBIX JAHHBIX

3.4.1.IIpu nepenaue MepCOHANBHBIXAAHHBIX CyOBEKTa omepaTop 00s3aH COONOIATH
cleyrolye TpeOOBaHMS:

- He cO00IIAaTh IepCoHANbHBIE JaHHBIE CyObeKTa TpeThbel CTOpoHe 0e3 MMCEMEHHOT0
coryiacusi cyObeKkTa Wiy ero 3aKOHHOTO IPENCTABUTENS, 32 UCKIIIOUEHHUEM CITy4aes,
KOrfa 3TO HEOOXOAMMO B LIENSIX NPedyNpeXIeHUs yrpo3bl KU3HU U 3I0POBBIO
cyObeKTa, a TakxKe B Clydasx, npexycMoTpeHHbIX TpynoBsiM Komexcom Poccutickoi
OQenepanyy uiM MHBIMH (enepanbHBIMA 3akoHaMH. DopMa 3asBIEHUS-COTTACHS



npencTaBuTeNd (B clydae HECOBEpIIEHHONETHs CyObeKTa) NOIDKEH OBITh YBEIOMIIEH
00 3TOM 3apaHee M OT HEero JOJHKHO OBITh MOy4Y€HO IMCBMEHHOE COTJIacHe.

B yBemomieHum omepaTtop 00s3aH COOOIIMTH O IENSAX, CIOCO0axX M MCTOUYHMKAX
MOTyYeHHs MEPCOHAIBHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOoIe)KallnX IOTyUeHUIO
IEPCOHABHBIX [JAaHHBIX M BO3MOXHBIX IIOCIEACTBHSAX OTKa3a CyObeKTa maTh
MUCBMEHHOe corjacue Ha ux mnoiydyenue. Cornacue odopMisiercs B IUCEMEHHOM
dopMe B ABYX 3K3EMILIIPAX: OQUH U3 KOTOPBIX MPENOCTABISAETCS CYOBEKTY, BTOPOi
XpaHuTCs y omeparopa. ®opma 3asBIEeHUA-COINIACUSL CYOBEKTa Ha IOJIy4YEHHE €ro

IIEPCOHAIIBHBIX NAHHBIX OT TPETHEH CTOPOHBI IPEACTaBlICHA B MpPHJIOMKeHHH Ne3 K
HaCTOSIIEMY I1OJIOKEHHIO.

3.2.5.3anpeiaercs Moyiy4aT ¥ oOpabaTeIBaTh MEPCOHANBHBIE JaHHBIE CYyOBEKTa O
€r0 IOJIMTHYECKUX, PEIUTUO3HBIX U UHBIX YOSXKICHUIX U YaCTHOM KU3HU.

3.2.6.3ampermaeTcs moixy4Yarh M oOpabareiBaTh MEPCOHATBHBIE HaHHbIE CyOBEKTa O
€ero 4YIeHCTBE B OOIIECTBEHHBIX OOBEIUHEHMSAX WIH €ro MpoQCorO3HON

ACATCIIBHOCTH, 32 HCKIIOYEHMEM CllyyaeB, MpPeIyCMOTPEHHBIX (eaepalbHbIMU
3aKOHAMHU.

3.2.7.B ciry4asx, HENIOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOILIECHUH,
B COOTBETCTBUM CO CTaThedl 24 Konctutymuu Poccuiickoyt Penepanuu omepaTop

BIIpaB€ I1OJIYy4YaTh U 06pa6aTI>IBaTI> AJaHHBIC O YaCTHOM XU3HU cy61>eKTa TOJIBKO C €I'0
IIHCBMCHHOI'O COorJjiaCusi.

3.1. XpaHeHHE NEePCOHANBHBIX JaHHBIX.

3.3.1.XpaHeHre NEPCOHAIBHBIX JAHHBIX CYOBEKTOB OCYIIECTBISAETCS KaIpOBOH

ciy)kOoH, Oyxranrepueil, Ha OyMaXHBIX M DOJIEKTPOHHBIX HOCHTEIAX C
OrpaHUYE€HHBIM OCTYIIOM.

3.3.2.JIluunple nena paOOTHUKOB IIKOJIBI XpaHATCS B OyMaXHOM BHUJIE B IMAaIKaX,
IPOIIUTHIE ¥ IPOHYMEPOBaHHBIE IO CTPAHULIAM.

JInyHBIE Oena COTPYAHUKOB XPAHATCA B KaOWHeTe AAPCKTOpPa B CICHHUAIBHO

OTBEJICHHOM ceKLMH ceiia, oOecrneurnBaroero 3ammry OT HECAHKIIMOHUPOBAHHOTO
IOCTyIIa.

3.3.3.Ilompa3aeneHus, XpaHAIlUe EPCOHANBHBIE JAHHBIE Ha OyMaXXHBIX HOCHTEISIX,
o6ecreunBalOT MX 3alllUTy OT HECAaHKIMOHUPOBAHHOI'O JOCTyNla W KOIMPOBAaHHUS
cormacHo «Ilonoxenuo 00 OcoOEHHOCTSX OOpPabOTKM MEPCOHANBHBIX JaHHBIX,

OCYILIECTBIIIEMON 03 HCIIOIb30BaHUS CPEACTB aBTOMATHU3ALUK», YTBEPKIACHHOMY
nocra”oBjeHreM npaBuTenbcTBa PO 15 centadps 2008 r. N6&7.

3.4. Ilepenaya nepCoOHaIbHBIX JaHHbBIX

3.4.1.Ilpu mepesaye HepCOHAIBHBIXJAHHBIX CyOheKTa omepaTop 00s3aH COOMONATh
clieyroye TpeOoBaHus:

- He COODIIAaTh MepcoHaNbHBIE NaHHBIE CyOBeKTa TpeThel CTOpoHe 0€3 MUCEMEHHOTO
coryacusi CyObeKTa MM €ro 3aKOHHOTO IPeCTaBUTENs, 32 UCKIIOUEHUEM CIIy4aEB,
KOrZla 3TO HEOOXOAMMO B LENSX MNpenynpekAeHHs Yrpo3bl JXKU3HA U 3[A0POBBLIO
cyOBeKTa, a TakXKe B Clly4yasx, pexycMoTpeHHbIX TpynoseM Konekcom Poccuiickon
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cyObeKkTa Ha Iepefiauy ero MepCOHAIbHBIX MaHHBIX TPEThEHM CTOPOHE CM. B
npujokeHnH Ned HACTOSIIETO OJNOKEHMNS;

- IpeOyIpeauTh JIUL, MOMyJalolUX IIEPCOHAIbHBIE JaHHbIE CyObEKTa, O TOM, YTO
3TH JaHHBlE MOTYT OBITh WCHONB30BaHbl JIMIIb B IENSAX, Ui KOTOPHIX OHH
coOOImeHbI, W TpPeOOBaTh OT 3THX JIMI[ IOATBEPXKICHHUSA TOrO, YTO 3TO IPABUIIO

cobmopmeHo. Jluma, moirydarolye IepCOHANbHbIE HaHHBIE CyObeKTa, O0S3aHBI
co0mo1aTh TpeOOBaHUS KOHDUICHIIUATHHOCTH;

- He coo0marh MepCOHANIBHBIE JaHHbIE CyOBeKTa B KOMMEpYEeCKUX Lelsax 06e3 ero
IUCBEMEHHOIO COIJIACHS;

He 3ampamyBaTh KH(OPMAIMIO O COCTOSHHMH 3/0pPOBbsS pPabOTHUKA, 3a

HUCKIIOYEHHEM Te€X CBEIEHHHM, KOTOphle OTHOCATCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJTHEHUS. UM TPYIOBOU OYHKIIUH;

- IepelaBaTh IEPCOHAIbHBIE IaHHBIE CyOBEKTa MPEACTABUTENSM CYOBEKTOB B
nopsiake, ycraHoBIeHHOM TpymoBeiM Kopmekcom Poccuiickoy @epepauuu, Hu
OrpaHUYUBATE 3Ty UHPOPMAIHIO TONBKO TEMH IIEPCOHATBHBIME JAaHHBIMU CyOBEKTa,

KOTOpbIE HEOOXOMWMBI [UIS BEHINONHEHUS YKa3aHHBIMU IPEACTABUTEIAMH MX
GyHKIUH];

- BCE CBEJIEHHMs O Iepefjade NEepCOHANBHBIX JAHHBIX CYyOBEKTa PETMCTPUPYIOTCS B
XKypHane yd4era Tmepenadd TNEPCOHANBHBIX [JAHHBIX B LENAX KOHTPOJA
IIPaBOMEPHOCTH UCIIONB30BaHMs JaHHOM MHGOPMAIUH JIMIAMY, ee TIOoTyduBIIMMA. B
)KypHajlle (UKCHPYIOTCS CBEIEHUs O IIHMIe, HallpaBHBLIEM 3allpoc, JaTa Neperadu
TIepCOHANIBHBIX TAHHBIX WM J]aTa yBEJOMIICHUs 00 OTKa3e B UX NPEJOCTAaBIECHHH, a
TaK)Ke OTMedYaeTcsl Kakas MMEeHHO MHpopMaius Obuta mepenana. @opma xKypHala

ydeTa Iepefaddl IepCOHANBbHBIX [aHHBIX IIpe[CTaBlIeHa B NpMIIOXKeHMH Ne6 K
HACTOSIIEMY TTOJI0XKECHHUIO.

3.42.Bce Mepsl KOHQHUICHLIHUAIBHOCTH IIpH cbope, 00paboTke W XpaHEHHH
IIEPCOHATBHBIXJAaHHBIX CyOBEKTa PaclpOCTPaHsAIOTCS Kak Ha OyMmaxKHble, TaK U Ha
3JIeKTPOHHBIE (aBTOMaTH3UPOBAHHEIE) HOCUTENM HH(OPMALIUH.

3.4.3.BHyTpeHHUIA DOCTYI (JOCTYI BHYTPHM OpPraHW3alyK) K MEePCOHANBHBIM JaHHBIM
cyopexTa. I1paBo H0CTyNa K NEPCOHANBHEIM JJaHHBIM CyObeKTa IMEIOT:

- IUPEKTOP ILIKOJIBI;

- CEKpeTaphb IIKOJIbI,

- HENOCPEACTBCHHBIE PYKOBOAUTEIX II0 HAIPABJIICHUIO ACATEIBHOCTH (JIOCTYI'I K

MepCOHANBHBIM JaHHBIM COTPYAHUKOB, HETMOCPEACTBEHHO HaAXOMMAIIUXCA B €ro
NOJYMHEHNHN );

- CaM Cy6’BeKT, HOCHUTEJIb NaHHBbIX.

3.4.4.Bce COTpyHHMKM, MMEIOIME JOCTYN K TEePCOHANBHBIM JaHHBIM CyOBEKTOB,
00s13aHb] MOANKUCATH COTNAIIEHNe O HepasTiallleHHH epCOHAIbHBIX JaHHbIX. DopMa

COrnamieHus O HepasrjallleHWW MEPCOHANbHBIX JAaHHBIX MPEACTaBlCHA B
npunoxeHnu NeS HaCTOSIIETO MOJI0KEHMSI.




3.4.5K umcay MaccoBbIX IOTpeOMTENel NEePCOHATBHBIXIAHHBIX BHE YYPEXICHHS
OTHOCSTCS FOCY/apPCTBEHHBIE M HErocy/apCTBEHHBIE (YHKIHOHAIBHBIE CTPYKTYPBI:
HAJIOrOBBlE HMHCIIEKIMM, IIPABOOXPAHUTENbHBIE OpTaHbl; OpraHbl CTATUCTUKY;
CTpaxoBble areHTCTBA; BOEHKOMATBl, OpraHbl COLMAIBHOTO  CTPaxOBaHMUS;
NEeHCHOHHble  (GOHIBL,  TNOApasfeneHus  QenepanpHBIX, PETMOHATBHBIX  H
MYHHMIMIIAIBHBIX OPraHOB YIPaBIeHUs 00pa3oBaHUEM.

Ha30pHO - KOHTpOJBHBIE OPraHbl MMEIOT JOCTYIl K MH(OpPMAIMU TOJNBKO B chepe
CBOEU KOMIIETEHIIUH.
3.5.YHUUYTOXEHNE IEPCOHAIBHBIX TaHHBIX

3.5.1.IlepcoHanpHble JaHHBIE CYOBEKTOB XpaHATCS HE JONBIIE, YEM OTOrO TPEOYIOT
end UX oOpabOTKH, M OHM IOAJIENKAT YHHYTOXXEHHIO MO JOCTHKEHUH Ienel
00pabOTKH UJIH B CTy4yae yTpaThl HEOOXOAUMOCTHU B MX JOCTHKEHHH.

3.5.2.JIOKyMEHTBI, COJepKalllie IepCOHANBHLIE JaHHBIE, TOMIEXAT XPAHEHHIO M

YHUYTOXEHHIO B TOPAOKE, IPEAyCMOTPEHHOM AapXMBHBIM 3aKOHOZATENIHCTBOM
Poccuiickoit ®epnepanum.

4. IlpaBa n 00513aHHOCTH CyOLEKTOB NEPCOHAILHBIX IaHHBIX H oNlepaTopa

4.1.B nensx obecreueHns 3aIuThl MEPCOHANBHBIX JaHHBIX CyOBEKTH UMEIOT IIPaBo:
- TOJIyYaTh IONHYX MHGOPMALKMIO O CBOMX MEPCOHANBHBIX JaHHBIX M 0OpaboTke
3TUX JaHHBIX (B TOM YHCJIe aBTOMATU3MPOBAHHOM);

- OCYILECTBIIATE CBOOOAHBIN OeCIUIaTHBIN JOCTYN K CBOMM IIE€PCOHAJIBHBIM JaHHBIM,
BKJIFOYas IIpaBO IIOJIy4yaTh KONMH JIIOOOM 3amucH, COAEpKalled IepCOHalIbHbIC

JaHHBIC pa6OTHHKa, 3a HUCKIIIOYECHUEM CJIy4dacB, MPEAYCMOTPEHHBIX (i)eI[epaJIBHBIM
3aKOHOM,

- TpeboBaTh WCKIIOYEHWS WM WCHPABICHUS HEBEPHBIX WIM  HEIOJHBIX
IEPCOHANBHBIX [JaHHBIX, a Takke JaHHBIX, OOpabOTaHHBIX ¢ HapylIeHUEM
3aKOHOATENbCTBA;

- IIpM OTKa3€ OIepaTopa MWK yIOIHOMOYEHHOIO MM JIMIIA HCKIIFOYUTh UM UCIIPaBUTh
IIEpCOHANbHBIE JaHHBIE CyOBEKTa - 3asBUTh B IIMCBMEHHOH (GoOpME O CBOEM
HECOIJIaCHH, NIPEICTaBUB COOTBETCTBYIOIEE 000CHOBAHHUE;

- JIOTIOJIHUTH II€PCOHAJbHBIE JaHHBIE OIEHOYHOIO XapaKkTepa 3asBICHHUEM,
BBIPA)KAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS,

- Tpe6GoBaTh OT OlepaTopa WK YIOITHOMOYEHHOTO MM JIMIIA YBEAOMIIEHHUS BCEX JIMII,
KOTOPBIM paHee ObUTH COOOIEHB! HEBEPHBIE HIIM HEIONHbIE IEPCOHANBHBIE JaHHBIE
cyObexTa, 000 BCeX MPOU3BECHHBIX B HUX U3MEHEHUAX MM UCKIIIOUEHUIX U3 HUX;

- 00aoBaTh B CY/ I00bIe HEMPaBOMEpHbIE NEHCTBUS MM Oe3/ieiicTBHE OIepaTopa
WM YIIOJTHOMOYEHHOTO MM JIMIAa pU 00paboTKe U 3aliTe MEePCOHANBHBIX JaHHBIX
cyOBeKTa.

4.2.J1751 3a1IUTHI TIEPCOHAIBHBIX JaHHBIX CyOBEKTOB omepaTrop 00s3aH:

- 3a CBOM cyeT o0Oecne4nTh 3allIUTY MNEPCOHAIBHBIX IaHHBIX CY6’I)€KT& OT

HETIPaBOMEPHOI0 MX HCIOJIb30BaHMsA WM YTpaThl B IOPSJKE, YCTaHOBJICHHOM
~ 3aKOHOJATeNbCTBOM PO;



P

_ 03HAKOMHTb PaOOTHHKA HIIH €ro Ipe/ICTaBUTeNIe! ¢ HaCTOSIIUM MOJIOKEHUEM U erg
npaBaMH B 006JIaCTH 3aIUTHI IEPCOHANBHBIX JAHHBIX MOJ PaCIIHMCKY;

_ [0 3ampoCy O3HAKOMMTB CyOBeKTa MepCOHANBHBIX JaHHBIX WM, B Clyyae
HeIeeciocOOHOCTH CyOBEKTa, €ro 3aKOHHBIX NPEJICTaBUTENCH C HaCTOSImy
HoNo)KeHHEM U €T0 NPaBaMHU B 00JIaCTH 3alMThl [IEPCOHANBHBIX IAHHBIX;

- ocyIeCTBIATE IEPENATy MEPCOHANBHAIX TaHHBIX cyOBEKTa TOJILKO B COOTBETCTBHY
¢ gactosmuM IToNOKEHHEM ¥ 3aKOHOaTebCcTBOM Poccuiickon dexepanuy;

- pefIoCTaBIATh TIEPCOHATIBHBIE IAHHBIE CYOBEKTa TONBKO yIIOIHOMOYEHHBIM JHliam
J TOIBKO B TOHM YacCTH, KOTOpas HeoGXOAMMA MM I BBINOJHEHUS UX TPYIOBBIX
00s3aHHOCTEH B COOTBETCTBHHM C HACTOSIUM IIOJIOKEHUEM U 33aKOHOAATEILCTBOM
Poccuiickoit Denepanuu;

- obecreddTh CyOBEKTy CBOOOMHEIN GecruiaTHBIM IOCTYI K CBOMM IE€PCOHAILHBIM
JaHHBIM, BKJIFOYas TPABO Ha MONy4eHWe KOMHUHA JOOO0M 3alMCH, COJepKallel ero
nepcoOHaNbHBIC  TAHHBIC, 32  HUCK/IWOYEeHueM  ClIy4dacs, NpeayCMOTPECHHBIX
3aKOHOJIATEIECTBOM;

- o TpeOOBAHUIO CYOBEKTa MIIM €ro 3aKOHHOTO MPEeJCTABUTENA MPENOCTABUTE eMy
MONHYI0 MHPOPMALIMIO O €T0 ePCOHATBHBIX IAHHBIX B 00paboTKe ITUX JaHHBIX.

4.3. Cy0beKT NIEPCOHANIBHBIX TAHHBIX MJIM €r0 3aKOHHBIH NpeCTaBUTENhL 00sA3yeTcs
NMpefoCTaBIATh IEPCOHANbHBIE JaHHbIe, COOTBETCTBYIOLIHE JE€HCTBUTEIHHOCTH.
[IpenocTaBieHre paOOTHUKOM MO/JIOXKHBIX JOKYMEHTOB M JIOKHBIX CBEJEHUH TIPU
3aKIMIOYEHUH  TPYAOBOTO JOroBOpa sBISAETCI OCHOBAaHHUEM I PACTOPXKEHHUA
TPYZ0BOI'O JOTOBOPA.
44. WckmodeHwe WM MCIpaBlIeHHe HEBEPHBIX WM HEMONHBIX IepPCOHAIBHBIX
JIaHHBIX PAaOOTHUKOB YUYPEXKIEHHUsS OCYIIECTBISAIOT CIENUAATUCTaMK OIlepaTopa Io
YCTHOMYy TpeOOBaHMIO pabOTHUKOB TIOCT€ TIPEJCTABICHUS IOATBEPMKIAOLIMX
JIOKyMEHTOB.

Komu¥ [OKYMEHTOB, SBIIONIMXCS OCHOBAaHMEM Il HWCKIIIOYEHHUs WU

MCIIpaBII€EHUSA HEBEPHBIX MIJIM HEIIOIHBIX II€PCOHAJIIBHBIX OAaHHBIX pa6OTHI/IKOB,
XPaHATCA B UX JIMYHBIX JCJIaX.

5. OTBeTCTBEHHOCTH 32 HApyLIeHHe HOPM, PeryJHpYyIOIHX 00padoTKy U
32LUHMTY NEPCOHAIbLHBIX JaHHbIX
J.1.PykoBomuTenp, pa3zpelalolii JOCTYI COTPYAHUKA K KOH(HIEHIHATIBHOMY

AOKYMEHTY, coaepxameMy IEPCOHAIBHBIE HTAaHHBIC, HECET MNEePCOHAIbHYIO
OTBETCTBEHHOCTH 3a JAHHOEC pa3peUICHUE.

5.2. Jlunia, BUHOBHEIE B HApYIIEHUU HOPM, PEryIUpyIOIIUX ToNydeHune, 00paboTKy U
3AIUTY  MEepCOHANBHBIX  JaHHBIX, IPHUBIEKAIOTCA K  JUCHUIUIMHAPHOM U
MaTepUaNbHONM OTBETCTBEHHOCTH B TOpsiKe, ycTaHOBIeHHOM TpynoBbeiM Kozexcom
Poccuiickoit  Depmepaim ¥ uHBIMM  (efiepalbHBIMM  3aKOHaMU, @ TaKKe
NpUBNEKAIOTCS K TPaXIAHCKO-TIPaBOBOM, aJMMHUCTPATUBHOM U  YTrOJIOBHOM
OTBETCTBEHHOCTH B ITOPSAJIKE, YCTAHOBJIEHHOM (efiepalbHBIMK 3aKOHAM.
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